Office and Administrative Support Professionals—In Demand!

The Cook County economy will require more than 3 million workers by the year
2015 with more than 820,000 workers filling new or replacement jobs. Job

growth between 2005 — 2015 is shown below by occupational group.

Growth by Occupational Group
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Office & Administrative Support Occs

115,778

Food Prep & Serving Occs

[ 08,285

Sales & Related Occupations

97,682

Personal Care & Service Occs

[59.148

Transportation & Material Moving Occs

[57,919

Education, Training, & Library Occs

[ 55,926

Building & Grounds Cleaning/Maint Occs

[52,116

Healthcare Practitioners & Tech Occs

[50,676

Business & Financial Opers. Occs

[ 46,220

Construction & Extraction Occs

29,731

Protective Service Occupations
Installation, Maintenance, & Repair Occs |
Healthcare Support Occupations |
Production Occupations |
Computer & Mathematical Occs |
Arts/Dsgn/Entrtnmnt/Sports/Media Occs |
Community & Social Services Occs |
Legal Occupations |
Life, Physical, & Social Science Occs 1
Architecture & Engineering Occs | 5,096

Military Occupations || 1,780

Farming, Fishing, & Forestry Occs T3s8

26,686
25,298
24,125
20,851
16,397
12,756
11,932
6,511
5,590

0 20,000 40,000 60,000 80,000 100,000 120,000 140,000

Number of New & Replacement Jobs

Throughout 2015 the largest growth will occur within the Office and
Administrative Support occupational group followed by Food Preparation
and Serving, Sales & Related Occupations, Personal Care & Service
Occupations, and Transportation & Material Moving Occupations.

The Office and Administrative Support occupational group consists of a variety

of occupations including:
*Supervisors, Office & Admin Support Workers
«Communications Equipment Operators
*Secretaries & Administrative Assistants
*Material Recording, Scheduling, Dispatching & Distributing Occupations

*Financial Clerks
*/Information & Record Clerks

For more information on preparing for these positions, contact the following:
Jane Corradetti 708-974-5463 Corradetti@morainevalley.edu
Carol Straka 708-974-5712 Straka@morainevalley.edu
Michelle August 708-974-5622 August@morainevalley.edu

Source: CCbhenefits, Inc. (www.ccbenefits.com)
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