Withdrawing from a workshop in Training Manager:

If you have registered for a workshop but are no longer able to attend we ask that you withdraw as soon
as possible and before the class begins.

Step 1: Log in to Training Manager (https://tmweb.morainevalley.edu)

Step 2: Locate workshop title that you wish to withdraw from. You should see a list of the courses that
you are enrolled in under the heading Schedule at the top of the page, as illustrated below:
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Step 3: Place a check mark in the box located directly to the left of the workshop title that you wish to
withdraw from by clicking on the check box.
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Step 4: Click the "Remove checked courses" link located toward the bottom of the Schedule section.
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Step 5: Ensure that the workshop title no longer displays in your schedule.



