Termination of Student Employment
Moraine Valley Community College - Job Resource Center – S202
9000 W. College Pkwy, Palos Hills, IL 60465-0937   (708) 974-5737
morainevalley.edu/jrc

DATE:	________________

TO:		Pamela Payne/Director, Job Resource Center

FROM:	__________________________________________________
(Supervisor and Department)

RE:		Notification of Student Employment Termination


 Name of Student Employee: _____________________________				   
_________________________________________________________________
		(Area/Location of Student Employment)

This termination is effective as of ___________________
			                               (Date)

REASON FOR TERMINATION (Please check one)
|_|	No longer meets student employment eligibility criteria	
|_|	No longer enrolled at Moraine Valley		
Employee Received: 
[bookmark: Check7]	|_|  On-campus Student Employment in another area
[bookmark: Check8]	|_|  MVCC Staff position	
[bookmark: Check9]	|_|  Off-campus employment					
|_|	Graduated with certificate or degree	
|_|	Transferred to another school
|_|	Unsatisfactory Performance/Other: 																															


BUDGET CODE: __________________       	     COLLEGE WORK STUDY: _________



SUPERVISOR: _______________________________________ Ext._________
Supervisor’s E-Mail Address: ________________________________________

Sign _______________________________________________       Date	_____________
		(Supervisor)

Sign ___________________________________________	    Date	 _____________
		(Administrative Head)

Note:  Please return to the Job Resource Center, S 202	
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