PRESIDENT’S

MESSAGE

At Moraine Valley Community College, student success is at the heart
of everything we do. Your accomplishments as students motivate
faculty, staff and administration to deliver the best possible pro-
grams and services we can, each and every day. Whether you're
interested in completing the first two years of a bachelor’s degree,
obtaining career training for quick entry into the job market, or
want to update your skills, Moraine Valley’s wide range of oppor-
tunities can help you reach personal and professional goals.

Our commitment to excellence ensures you receive a superior
education in a technology-rich environment. The college remains
on top of the fast-paced changes in education tools, including
Web sites, multimedia presentations, online classes, e-mail,
video streaming, and Internet-equipped classrooms. Under-
scoring all this is the human element represented by our award-
winning faculty committed to teaching and seeing your dreams of
success become reality.

We are the second largest community college in lllinois. In fact,
one-third of all district high school graduates choose Moraine
Valley as the place to start their college education or receive pro-
fessional job training and certification.

As a nationally ranked institution and a member of the League for
Innovation in the Community College, Moraine Valley is a recog-
nized leader in higher education. Of more than 1,200 community
colleges nationwide, we rank in the top 8 percent for the number
of degrees awarded. Our career graduates consistently score high
on national certifying exams, and our transfer students often per-
form better than others do when they transfer to a four-year col-
lege or university. What’s more, this outstanding education is
offered at an affordable price. Our low tuition costs ensure you get
a top-quality education within your means.

On behalf of our Board of Trustees, faculty and staff, | commend
you on selecting our nationally acclaimed community college as
your choice for education and career training. | know you will
enjoy your time here. Welcome to Moraine Valley, your college in
your community!

Sincerely,

Losow O, %w?

Vernon O. Crawley, D.Ed.

President
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ACADEMIC CALENDAR

Academic Calendar

Fall Semester 2005

Registration and orientation
On-campus credit classes begin
Off-campus credit classes begin
On-campus continuing education
classes begin

Labor Day, no classes
Off-campus continuing education
classes begin

Staff development day, no credit classes
Thanksgiving break, no classes
Classes resume

Final exam week

End of semester

Spring Semester 2006
Nov. 28-Jan. 17....... Registration and orientation

Jan. On-campus credit classes begin

Jan. Off-campus credit classes begin

Jan. On-campus campus continuing
education classes begin

Jan. 30 ccceeiiiiii, Off-campus continuing education
classes begin

Feb. 20......ccceiiinnnnn. Presidents’ Day holiday, no classes

March 2 Staff development day, no credit classes

March 11-19... Spring break, no classes
Classes resume

No classes

Classes resume

Final exam week

End of semester

Graduation

Summer Semester 2006
April 24-June 12 .....Registration
May 22 ..o, Three-week pre-session begins

May 29 Memorial Day holiday, no classes

June 11 End of three-week pre-session

June 12 ... Eight-week and first four-week sessions
begin

June 12 Continuing education classes begin

July 4 ... Independence Day holiday, no classes

July 9 ... End of first four-week session

July 10 Second four-week session begins

Aug. 4., End of semester

May 1-Aug. 21......... Registration and orientation

Aug. 21 .o, On-campus credit classes begin

Aug. 28 Off-campus credit classes begin

Aug. 28..ccciiiiiiii, On-campus continuing education
classes begin

Sept. 4o Labor Day holiday, no classes

Sept. B Off-campus continuing education

classes begin

Oct. 17 i, Staff development day, no credit classes

Nov. 22-Nov. 26 ...... Thanksgiving break, no classes

Nov. 27 ..o, Classes resume

Dec. 8-14................ Final exam week

Dec. 15. .. End of semester

Spring Semester 2007

Nov. 27-Jan. 16....... Registration and orientation

Jan. 16, On-campus credit classes begin

Jan. 22 ..., Off-campus credit classes begin

Jan. 22 ..., On-campus continuing education
classes begin

Jan 29 ..., Off-campus continuing education
classes begin

Feb. 19....ccoiiiis Presidents’ Day holiday, no classes

March 1 ...l Staff development day, no credit classes

March 10-18........... Spring break, no classes

March 19 .....eeeen. Classes resume

April 6-8 ...ocviii No classes

April 9 .o Classes resume

May 11-17 cooeevennnnns Final exam week

May 18 ..o End of semester

May 18 ....ooeieieis Graduation

April 23-June 11 ..... Registration

May 21 ..o Three-week pre-session begins

May 28 ....cooeiiiiis Memorial Day holiday, no classes

June 10 ..., End of three-week pre-session

June 11 ..., Eight-week and first four-week
sessions begin

June 11 ..., Continuing education classes begin

July 4 Independence Day holiday, no classes

July 8 i, End of first four-week session

July 9 Second four-week session begins

Aug. 3., End of semester

April 30-Aug. 20...... Registration and orientation

Aug. 20..cciiiiiii, On-campus credit classes begin

Aug. 27 .cceiiiiiiiieae, Off-campus credit classes begin

Aug. 27 .cceiiiiiiieieae, On-campus continuing education
classes begin

Sept. 3 Labor Day, no classes

Sept. 4. Off-campus continuing education
classes begin

Oct. 16 i, Staff development day, no credit classes

Nov. 21-25.............. Thanksgiving break, no classes

Nov. 26....cccvviiinnnnnn. Classes resume

Dec. 7-13....cciiinnnnn. Final exam week

Dec. 14.....oevvennnnnn. End of semester
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MORAINE VALLEY AT A GLANCE

Moraine Valley at a Glance

Moraine Valley Community College is one of the nation’s leading
community colleges, with a proud tradition of meeting the
diverse needs of our students. The college offers a variety of pro-
grams and services specifically designed to help students suc-
ceed in their academic, personal and professional pursuits.

Students choose Moraine Valley for a variety of reasons, but the
most important include excellent faculty, small class size, up-to-
date curriculum and equipment, affordable cost, convenience,
and safe environment.

History/Overview

Moraine Valley was founded in 1967, and has established a tra-
dition of serving students and the community. The second
largest community college in lllinois, Moraine Valley has a diver-
sity of students of all ages and with many educational goals.

The college offers more than 120 degree and certificate programs
that provide students the first two years of an undergraduate
degree or for transfer to a four-year college or university, or for
immediate employment or job skills upgrades through short-term
training. In addition, Moraine Valley offers continuing education
opportunities, cultural activities, and other programs and services
to benefit all residents of the community, regardless of age.

Moraine Valley is a public, postsecondary institution committed
to providing quality education to communities located in the
southwest suburban area of Cook County.

The 294-acre, university-like campus is located in Palos Hills in
a valley cut by a glacier. The college gets its name from its loca-
tion — where the Valparaiso and Tinley moraines meet to form a
valley.

Faculty

The faculty members at Moraine Valley are highly qualified pro-
fessionals who are focused on students’ goals and success.
Faculty members have advanced degrees from prestigious uni-
versities around the world and have a wealth of experience in
their chosen fields. Many have gained national reputations as
scholars and researchers, artists, writers, and in other profes-
sions.

Student Body

The more than 45,000 students who annually study at Moraine
Valley come mainly from the southwest suburbs of Chicago.
However, the college welcomes students from other communi-
ties, states and nations. With students from more than 35 coun-
tries, Moraine Valley is committed to fostering an academic
atmosphere that encourages and respects diversity. The average
age of students is 27; with 59 percent female, and 41 percent
male. The majority of students attend classes during the day,
while 34 percent attend classes in the evening or on weekends.
At least 85 percent of students work either full- or part-time
while attending the college.

Facilities

The college campus includes seven academic buildings and a
Fine and Performing Arts Center that features an art gallery, fine
arts studios, rehearsal rooms, and two theaters. The Library pro-
vides a variety of services and resources to help students attain
educational goals. The collection numbers more than 121,000
items, including electronic databases, books, magazines, micro-
film, DVDs and other audiovisual software, government publica-
tions, and other research tools. Numerous college classes are
held in “smart classrooms” equipped with the most current
instructional technology to help students learn, and the college
has several computer labs available for student use. The Bob
and Marge Bobb Student Life Center is located in the College
Center and convenient to the on-campus food service. The
CyberCafé, with free Internet access for students, is a popular
student destination in Building D, next to the full-service
Bookstore.

Moraine Valley offers credit and noncredit classes at eight exten-
sion centers throughout the college district. The full-service
Moraine Valley Education Center at Blue Island, 12940 S.
Western Ave., offers day, evening and Saturday classes; a
CyberCafé, modern classrooms; convenient parking; and student
support services. Students can complete several degree or cer-
tificate programs by taking classes at the center and at
Eisenhower High School in Blue Island.

Academic Calendar

Moraine Valley’s academic calendar includes a 17-week fall
semester, a 17-week spring semester, a three-week summer pre-
session, and four-week and eight-week summer sessions.
Throughout the year, the college offers a wide array of shorter-
term classes. Courses are offered in the morning, afternoon,
evening, weekends, and in alternative formats such as online,
videotapes and directed study.

Objectives
Through special services and programs, Moraine Valley strives to
reach its objectives, which are to provide the following:

e college transfer programs for freshmen and sophomores who
will go on to a four-year college or university to earn a bache-
lor's degree;

e occupational and technical education that prepares
students for entry or job upgrades in professional and techni-
cal fields;

e enrichment programs and services for those who need to over-
come academic deficiencies or who will benefit from special
programs;

e advising and counseling services to help students and poten-
tial students with college work or personal concerns;

e community education, including noncredit courses, workshops
and seminars; cultural offerings; and community development
programs; and

e workforce development and customized training programs for
business and industry.
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MORAINE VALLEY AT A GLANCE

Accreditation and Recognition

Moraine Valley Community College District 524 is recognized for
our academic quality by many national, regional and state agen-
cies.

The college is accredited by the Higher Learning Commission
and is a member of the North Central Association.
(ncacihe.org, 312-263-0456).

Moraine Valley is recognized by the lllinois Board of Higher
Education and by the Illinois Community College Board.
In addition, the college is a member of the American Association
of Community Colleges, as well as the League for Innovation in
the Community College, a national group of 19 community col-
lege districts recognized for their innovative practices. Moraine
Valley was selected as one of only 12 Vanguard Learning
Colleges in North America by the Pew Foundation. The college
is proud to participate in this student-centered initiative, further
advancing teaching and learning at Moraine Valley.

Moraine Valley is approved by the State Approval Agency for
Veterans Education, Illinois Department of Veteran Affairs (Title
38, U.S. Code).

The college’s allied health and nursing programs are accredited
by appropriate agencies. Program accreditations are included
with their descriptions in this catalog.

Statement of Mission and Purpose

The mission of our college is to educate the whole person in a learn-
ing-centered environment, recognizing our responsibilities to one
another, to our community, and to the world we share. We value
excellence in teaching, learning and service as we maintain sen-
sitivity to our role in a global, multicultural community. We are
committed to continuous improvement and dedicated to provid-
ing accessible, affordable, and diverse learning opportunities
and environments.

The college fulfills its educational mission through:

General Education — courses and concepts integrated into the
curriculum that foster critical thinking and enable informed
judgment and decision making

Transfer Programs — courses in arts, sciences and business lead-
ing to an associate’s degree and fulfilling the first two years of a
bachelor’s degree

Career Education — occupational courses and skill development
that respond to industry and community needs and lead to pro-
fessional credentials, a certificate or an Associate in Applied
Science degree

Community Enrichment — opportunities for residents to engage in
lifelong education and cultural enrichment in a learning commu-
nity

Workforce Development — partnerships with, and customized
training for, business, government, social, and civic institutions
resulting in organizational and economic improvement

Student Development — programs and services to support and
enhance academic, career, and personal growth and success for
our diverse student population

Developmental and Enrichment Education — courses, programs
and services to support and advance academic success leading
to high school equivalency, English language proficiency, or
entry to college-level courses

Promise Statement

We promise to provide a student-centered environment and to
focus all college staff and resources on student learning, student
development and student success.

Core Values

Moraine Valley Community College identified these core values
that guide the institution in the development and implementa-
tion of our mission, goals, philosophy, and operational proce-
dures.

Integrity » Responsibility « Respect o Fairness

Institutional Effectiveness

Moraine Valley demonstrates our commitment to continuously
improving all programs and services through our Vision and
Mission Statements, and Strategic Priorities. The college has
established a plan and implementation steps to ensure that pro-
viding effective instruction, programs and services remains a pri-
ority.

Assessment of Student Academic Achievement

Moraine Valley has a strong and sustained commitment to the
assessment of student learning. The primary purpose of assess-
ment is to generate useful information about students’ academic
achievement to make decisions leading to improved student
learning. The college recognizes that students can play an active
role in their learning by participating fully in the assessment
process in the classroom, developing self-assessment skills, and
working with the teacher as a partner in learning.

Vision Statement

We envision a world-class college that meets current and emerg-
ing community needs for education and training through excel-
lent service and outstanding programs offered in stimulating
learning environments.

CATALOG 2005.2007 7



MORAINE VALLEY AT A GLANCE

Did you know?
e 98 percent of Moraine Valley graduates would recommend the
college to a friend.

e About 45 percent of all first-time college freshmen attend
community colleges.

e Students in Moraine Valley’s health programs consistently
exceed the national pass rates for certification exams.

e Community colleges award more than 450,000 associate’s
degrees and nearly 200,000 career certificates annually.

e 95 percent of businesses and organizations that use them rec-
ommend community college workforce education and training
programs.

e 65 percent of new health care workers get their training at
community colleges.

e 5 percent of Moraine Valley students have already earned a
bachelor’s degree.

e The average class size at Moraine Valley is 23 students.

e Approximately 34 percent of full-time Moraine Valley students
receive some form of financial aid.

e Moraine Valley ranks in the top 8 percent among the 1,132
community colleges nationwide in associate’s degrees and cer-
tificates conferred.

e At least 85 percent of Moraine Valley students work either full-
or part-time.
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MORAINE VALLEY AT A GLANCE
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year 2003 was $8,548,717,307.
Moraine Valley Community College District 524 covers 139
square miles and all or part of the 26 south suburban commu-
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MORAINE VALLEY AT A GLANCE
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Argo High School
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Evergreen Park High School
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Century Junior High School
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Dwight D. Eisenhower High School
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Victor J. Andrew High School
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Robbins CEDA
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MORAINE VALLEY AT A GLANCE

Telephone Guide
All telephone numbers are area code 708.

Academic Advising Center, C250..........ccceeiiieeiennnns 974-5721
Academic Skills Center, B260........c.ccoeeevvvvnieeennnnnn. 974-5340
AdmIssions, C164......ccoecvviiii i 974-5355
Adult Basic Education, B260.........c.ccoeeeevviieeennnnnn. 974-5340
Alternative Learning, B260 ..........ccccvvviviiiiiieniennnns 974-5710
Athletics Office, G217 ...ccovviiiiiiiiiieiiee e 974-5727
Bookstore, D144 .....coiiiiiiiiiieiiiee e 974-5716
Box Office, F110 ..oiiiiiiiiiiiiiiceee e 974-5500
Café MOraine .......ceeeeiiiiii e, 974-5745
Career Programs, B150 ......ccocvviiiiiiieeiiiiiiiieeeee 974-5708
Cashier's Office, C110.....cccvuiviiiiiiiieeiiiieeeeeeeeeeee, 974-5715
Center for Disability Services, L150........cccuuvuerennnn. 974-5711
Children’s Learning Center, C102.........ccccvvvunnennnn. 974-5729
Counseling and Career Development

Center, C220 .. 974-5722
Cybercafe, D159 ..o 974-5610
Education Center at Blue Island.............ccceevvvinnnnnn. 597-1564
Espresso Love Specialty Coffee

BUIIAING D wovvvviiiiiiiiiiiiieeeeeeeeeeeeeeee e 974-5314

BUIIAING Luvvviiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeee e e e e e 974-5649
Financial Aid, C115 ..., 974-5726
Fine and Performing Arts Center.........ccccoeeeeeeviinnnnn. 974-5350
Health Fitness Center, G210........cccceveveiiiiineeennnnnn. 974-5701
[llinois Employment Training Center,

Moraine Affiliate, TOO4 .......ccoviiiiiiiieiiiiiieeeeinn, 974-5738
International Student Affairs, C262...........c..evveeeee. 974-5443
Job Placement Center, TOO4.......ccccevvviveiviiiieeeiinnn. 974-5737
Multicultural Student Affairs, C247 .......cccvveveeennnn... 974-5475
Liberal Arts, B244 .. ...cocooviiiiiiiie e 974-5464
Library, L, 2nd FI0OF ......ccovviiiiiiiiieeeiie e 974-5709
New Student Retention, C220 .........ccoeveivviiieeennnnnn. 974-5277
Off-Campus Classes, B260 ..........ccooeevveviieeeiinneeennnn, 974-5710
Online Learning, B260 ..........oovviiiiiiieeiiieeiieeeeen 974-5710
Police Dept., Bldg. 100 (future Bldg. E) .........uuueeeee 974-5555
Records, C116..ciiiiiiiiiiiiiiiie e 974-5730
Registration, C125 .. ...ciiiiiiiiiiiie e, 974-2110
Science, Business, and
Computing Technology, L200 ......cccoeeeeiiieiiiiiineennn. 974-5702
Student Life, C160 ...uvviiiiiiiiiiiiiiiieiieeeeeeeeeeeeeeeee, 974-5717
Student Support Services (TRIO), C275.................. 974-5648
Testing Center, B101....oooiiiiiiiiiiiiiieie e 974-5249
TTY (for speech or hearing impaired) .............cceeee 974-9556
TULOFING .o 974-5340

Math and Science, B260
COM/Reading/English, B284
Workforce Development and
Community Services, T100 ......ccooeevvviieeiiiinnns 974-5735
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ADMISSION AND REGISTRATION

Admission and Registration

Moraine Valley is a comprehensive, full-service community
college with an open-door admission policy for high school grad-
uates or others qualified to enter. Admission is available to indi-
viduals 18 or older who are high school graduates/GED
recipients, or who have permission from their high school. After
admission, Moraine Valley provides advising and counseling
services to help each student choose an appropriate field of
study according to individual abilities and interests. Students’
entry into most programs, college transfer or career, is not lim-
ited. However, in some programs, particularly the Health Science
programs, space may not be available for all applicants. See
Admission to Health Science Career Programs in this section for
more information.

Residency—A resident must live in the Moraine Valley
Community College district at least 30 days prior to the start of
the semester and meet at least one of these criteria:

e Under 18 whose parents or legal guardians reside in the col-
lege district;

e Under 18 who is married and who is established in a perma-
nent family residence in the district;

e Under 18 who resides in the district in a dwelling he or she
has purchased; and/or

e 18 or older who resides in the district, providing residence was
not for the sole purpose of attending college.

Refer to the Moraine Valley at a Glance section of this
catalog for a map of the Moraine Valley district. To verify
your residency status, call (708) 974-2110.

Tuition rates are determined by the legal residence of the stu-
dent. These rates are lower for residents of the Moraine Valley
Community College district than they are for out-of-district resi-
dents who attend Moraine Valley. A student who temporarily
moves into the district for the purpose of attending the college
at a reduced tuition rate will not be considered as having estab-
lished a bona fide residence within the district.

It is the student’s responsibility to demonstrate residency status.
A student may be asked to display verification of residence
before class registration can be completed. The following docu-
ments may be presented to verify residency: property tax state-
ment, driver’s license, Illinois state ID card, vehicle registration,
copy of lease or purchase agreement, utility or telephone bill, or
voter’s registration card. Documents or bills that are used to ver-
ify residence are required to be in the student’s name.

Residency status is determined at the time of registration. It will
not be changed after the refund period for that semester.

The dean of Enroliment Services or a chosen representative will
determine whether an applicant meets the residency
criterion.

International Students—For international student admission pro-
cedures, see the International Student Affairs section, page 25.

Admission—A regularly admitted student is one who completes
the college’s admission process. The admission process is not
completed until the following documents are submitted:

» a completed application with all required information.

« a final high school transcript, indicating the date on which the
student graduated, or a General Educational Development
(GED) certificate or an official report of qualifying GED scores.

« all college transcripts, if applicable.

o completion of standardized placement tests at orientation/reg-
istration time. The American College Test (ACT) generally is not
required, but may be used to assist in the counseling and
placement of students, and for admission to designated pro-
grams.

Admission to Associate in Arts or Associate in Science Transfer
Degree Programs—Students enrolling in Associate in Arts or
Associate in Science transfer degree programs must have com-
pleted the minimum high school course requirements as out-
lined in the following section, in accordance with Illinois Public
Act 86-0954. Students who do not meet these requirements will
be considered provisionally admitted until such time that all aca-
demic deficiencies have been removed as outlined by the col-
lege. These requirements will be waived for (a) students who
submit college transcripts showing successful completion, with
a grade of “C” or better, of 24 semester hours of transfer college
credit at the 100 level or above; and (b) students who
successfully complete the GED exam.

High School Course Requirements for Admission
to Transfer Degree Programs

Subject Yrs.
English 4

Description

Emphasizing written and oral commu-
nication and literature

At least one year of United States
history or a combination of U.S. history
and American government; other
acceptable subjects are anthropology,
economics, geography, psychology, and
sociology

Social Studies 2

Mathematics 2 Introductory through advanced algebra,
geometry, trigonometry or fundamen-
tals of computer programming

Science 2 Selected from biology, chemistry,
earth science, and physics (laboratory
science)

Electives 2 Foreign language, music, art, and/or
vocational education

Flexible 3 Additional English, social studies,

Academic mathematics, science, foreign lang-

Units uage, music, art, and/or vocational
education

15
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Transfer from Other Colleges—A transfer student must complete
the college admission process. Students intending to obtain
transfer credit must submit an official college transcript from
each college attended to the Records Office. Transfer credit
earned from regionally accredited colleges and universities will
be accepted in accordance with Moraine Valley admissions poli-
cies.

Transcript Evaluations—Before an evaluation can be done, an
evaluation request form must be submitted to the Records
Office, and the student must be currently registered in Moraine
Valley credit classes. Evaluation request forms are available at
Admissions and Records. Official transcripts must be sent to
Moraine Valley directly from the transferring institution.
Evaluations take six weeks after receipt of all materials.

Readmission—Any student who has not been enrolled at Moraine
Valley for one or more semesters must be readmitted to the col-
lege. The student is required to submit updated application
information to the Registration Office. If the student has
attended one or more colleges during this interim period, official
transcripts for all academic work taken since last attending
Moraine Valley must be submitted.

If enrollment has been interrupted by six or more consecutive
semesters (including summer semesters), the student must
meet the degree or certificate requirements in effect at the time
of re-enrollment with earned credit (earned credit is defined as
receiving a “D” or above in college-level or developmental
courses) or the requirements in effect during any subsequent
year after re-enrollment until the degree or certificate is com-
pleted. Exceptions are the selective admission programs.
Students who are readmitted to these programs must follow the
requirements in effect at the time of their readmission to the
program.

High School Students—High school students 16 or older may take
courses at Moraine Valley upon the recommendation of their
high school principal or a designated representative. Interested
students must submit completed application information and a
high school student authorization form signed by the appropriate
high school official. Forms must be returned to the Registration
Office and presented at the time of registration. Those seeking
an exception to the college policy must contact the dean of
Enroliment Services. All courses taken at Moraine Valley will
become part of the student’s permanent record.

Admission to Honors Program — After you apply for admission to
the college, complete the Honors Program application available
in B260 or online at morainevalley.edu/honorsprogram. You'll
need to meet two of the following prerequisites to enroll in the
Honors Program:

e a 3.2 GPA from your high school
e an ACT score of 25 or SAT score of 1050 (composite)
e completion of at least one AP course with an A or B
(AP score 4)
e graduation in the top 10 percent of your high school class

Students need to present verification that they meet admission
requirements. After that, students are eligible to register for hon-
0ors Courses.

For more information, contact the Honors Program at (708) 974-
5710 or morainevalley.edu/honorsprogram.

Admission to Health Science Career Programs—Health Inform-
ation Technology, Radiologic Technology, Respiratory Therapy
Technology, and Nursing are health career programs leading to
an Associate in Applied Science degree. Polysomnography is a
health science certificate program. All of these programs have
special admission requirements and limited enrollment.
Applicants are responsible for ensuring that all admission
requirements are met, and all documents and scores are submit-
ted on time. Only complete application files will be reviewed for
admission.

As part of the admission process, most health science programs
require that students submit a health history and physical eval-
uation. Students may also be required to complete a criminal
background check. Students also may be required to have cur-
rent medical insurance.

General information and program requirements may be found
in the Career Programs section of this catalog and on the
career program worksheet available online at morainevalley.edw/
programs or from the Academic Advising Center.

Admission Requirements
Documents Required for a Complete File for All Associate’s
Degree Health Science Programs

e A completed program admission application by specified dead-
line (an application to the specific health program of your
choice is available and must be returned in the Admissions
Office).

e A complete high school transcript showing date of graduation
or a GED certificate.

e Official transcripts from all colleges or universities previously
attended.

e Academic Placement results documenting required level of
placement as defined by each program

Academic Requirements for Specific Health Science
Career Programs

Health Information Technology
e One year of high school biology with lab, or one semester of
college biology with lab, with a grade of “C” or above.

e One year of high school algebra. Moraine Valley course MTH-
095 or above, or an equivalent course at another college, with
a grade of “C” or above.

e Keyboarding proficiency of 30 words per minute.

e A minimum overall grade point average of 2.0 based on a four-
point system.
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Nursing

e One year of high school general biology with lab, or one semes-
ter of college general biology with lab, with a grade of “C” or
above.

e Minimum academic placement level requirements
Mathematics:
Based on COMPASS placement test results, or ACT tests, or
previous college credit with a grade of “C” or better, all within
two years of application deadline, applicants:
e Must be qualified to take MTH-098
Composition and Reading:
Based on COMPASS placement test results, or ACT tests, or
previous college credit with a grade of “C” or better, all within
five years of application deadline, applicants:
e Must be qualified to take COM-101
e Must complete any required reading courses or test
above the RDG-091 level
e One year of high school chemistry with a lab, or a college
chemistry course with a lab, with a grade of “C” or above.

e A minimum overall grade point average of 2.5 on a four-point
system.

e Current lllinois State Certified Nurse Assistant (CNA) certifica-
tion or current licensure as a licensed practical
nurse (LPN).

e Successful completion of COL-101, College: Changes,
Challenges, Choices.

Polysomnography Technology
e One year of high school biology with lab, or one semester of
college biology with lab, with a grade of “C” or above.

e One year of high school algebra, Moraine Valley course MTH-
095 or above, or an equivalent course at another college, with
a grade of “C” or above.

e A minimum grade point average of 2.5 based on a four-point
system.

Radiologic Technology
e One year of high school biology with lab, or one semester of
college biology with lab, with a grade of “C” or above.

e One year of high school algebra, Moraine Valley course MTH-
095 or above, or an equivalent course at another college, with
a grade of “C” or above.

e A minimum grade point average of 2.0 based on a four-point
system.

Respiratory Therapy Technology
e One year of high school general biology with lab, or one semes-
ter of college biology with lab, with a grade of “C” or above.

e One year of high school algebra, Moraine Valley course MTH-
095 or above, or an equivalent course at another college, with
a grade of “C” or above.

e A minimum grade point average of 2.5 based on a four-point
system.

Selection Criteria

e Selection of qualified applicants is completed by employing a
system using GPA, number of college hours completed and
grades in program-specific course work. The high school grade
point average will be used for the applicant who has attempted
less than 12 semester hours of college-level credit. More infor-
mation about the ranking system can be found on the career
program worksheet available from the Academic Advising
Center.

Qualified residents of the district will be given priority.

The specific program admission application must be submit-
ted by March 1 for programs beginning in fall (August) or Oct.
1 for the spring (January) nursing program. Files need to be
completed and proof of program academic requirements must
be received within 15 days of original deadline to maintain pri-
ority consideration.

Qualified nonresidents who submit the specific program
admission application by March 1 for programs beginning in
fall (August) or Oct. 1 for the spring (January) nursing program,
who have complete files and proof of program academic
requirements within 15 days of original deadline may be
selected on a space-available basis.

* On a space-available basis, applicants who did not meet all
admission requirements of the deadline may be considered
after March 15 or Oct. 15.

Transfer Students
e Placement is considered on an individual basis.

e Obtain and complete a transfer evaluation request available
from the Admissions Office.

e See Academic Advising Center for general education

information.

e See coordinator of specific associate’s degree health career
program for evaluation of career course work.

Reapplication

Applicants not selected for one starting class are individually
responsible for reactivating and updating their application file
for subsequent starting classes. Reapplicants must complete a
readmission form and submit it to the Admissions Office during
the applicable time period.

Readmission
See specific program in the Career Programs section of this cat-
alog.

Academic Placement Tests/Orientation

Full-time Students—Students registering for 12 or more credit
hours are required to complete placement tests in reading, writ-
ing and mathematics, and participate in an orientation program
prior to their first registration. Students may be exempt from
placement testing if they meet the following requirements: com-
pleted college-level courses in English and/or mathematics with
a “C” or better, or received a score of 20 or higher on the ACT
in both the English and reading, and/or the mathematics test. To
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be considered for an exemption, students need to present a col-
lege transcript or grade report/ACT report showing successful
completion at the Academic Advising Center. No student will be
exempted from this policy based on his or her original date of
admission. Information about placement tests and orientation
will be given at time of application. A fee is charged for place-
ment tests.

Students who place into RDG-041, RDG-071 or RDG-091 must
enroll in that reading course their first semester and continue in
the reading sequence until RDG-091 is successfully completed
with a grade of “C” or better. Students who place into RDG-041
or RDG-071 must see a counselor or advisor for additional
course selections.

COL-101 Course Requirement
All full-time students are required to enroll in and successfully
complete COL-101 unless they have:

® Previously earned at least 30 semester hours of college credit.
Credit must be documented on a college transcript or

e Successfully completed Moraine Valley course COL-101 or
PSY-100 or

e Successfully completed a course equivalent to COL-101 at
another college. Course must be documented on a college tran-
script.

Part-time Students—Students registering for less than 12 credit
hours are required to complete the appropriate placement tests
in reading, writing and mathematics prior to registering for
English composition courses (COM-090 or higher) and/or any
mathematics course (MTH-095 or higher) or they must complete
the reading and writing tests after attempting 11 credit hours.
Students may be exempt from placement testing if they meet the
following requirements: completed college-level courses in
English and/or mathematics with a “C” or better, or received a
score of 20 or higher on the ACT in both the English and read-
ing, and/or the mathematics test. Students need to take a col-
lege transcript or grade report/ACT report showing successful
completion to the Academic Advising Center. No student will be
exempted from this policy based on his or her original date of
admission. Part-time students who need assistance with educa-
tional planning and course selection should contact the
Academic Advising Center.

Students who place into RDG-041, RDG-071 or RDG-091 must
enroll in that reading course their first semester and continue in
the reading sequence until RDG-091 is successfully completed
with a grade of “C” or better. Students who place into RDG-041
or RDG-071 must see a counselor or advisor for additional
course selections.

Registration

New Students—Once admission steps have been completed, a
new student will receive an acceptance letter and information on
registration.

Full-time Students—Full-time students (those who plan to enroll
in 12 credit hours or more) must complete placement tests and
attend orientation. Orientation will include registration for the
first semester.

All new full-time students must enroll in COL-101—College:
Changes, Challenges, Choices.

Part-time Students—Part-time students may register in person, by
telephone, or online from the Web site. Students who need assis-
tance with educational planning and course selection may attend
an advising session. Students who enroll in composition and/or
mathematics courses are required to take placement tests in
these areas. A fee is charged for these tests. Specific dates for
registration are announced in the class schedule sent to every
household in the college district prior to the start of each semes-
ter and are available on the college Web site at morainevalley.edu.

Currently Enrolled Students—Currently enrolled students receive
priority registration dates each semester. Academic information
for registration is available in the class schedule.

Workforce Development and Community Services (Noncredit)—
Students may register by mail, by fax, in person, or by telephone
prior to the beginning of class. Specific registration information
is listed in the class schedule prior to each semester. Tuition and
fees are assigned differently for each course and are noted in the
class schedules. Courses designated with adult education credit
(AEC) are supported by state and local funds, so out-of-district
charges apply to residents who live outside the Moraine Valley
district.

Late Registration—A student may register for a course 12 to 17
weeks in length during the first week of the course. The instruc-
tor's written permission is required after that period. A student
may register for a course five to 11 weeks in length during the
first three days of the week that the course begins. The instruc-
tor's written permission is required after that period.

A student may register for a course four weeks or less in length
the first day of the course. The instructor’s written permission is
required after that period.

After the midterm date of each class, no additions will be made
to the class roster.

CATALOG 2005.2007 15



ADMISSION AND REGISTRATION

Tuition and Fees
Moraine Valley strives to make education affordable.

Tuition—Tuition is assessed on the basis of residency at the time
of registration.

Residency Status: In-District
Rate per Credit Hour: $64

Residency Status: Out-of-District
Rate per Credit Hour: $199

Residency Status: Out-of-State
Rate per Credit Hour: $242

Residency Status: International
Rate per Credit Hour: $242

Students who are employed within the Moraine Valley
Community College district a minimum of 35 hours per week
may qualify for in-district rates. Proof of employment, which
consists of a letter from the place of business on company let-
terhead and a current pay stub, will be required each semester
at the time of registration.

Rate Changes—Although the college tries to maintain stable tuition
and fee rates, the rates are subject to change without notice.

College Activities Fee—A college activities fee of $2 per credit
hour must be paid with tuition.

Technology Fee—A technology fee of $3 per credit hour must be
paid with tuition.

Student Identification Card Fee—An identification card must be
obtained in the College Center, C208. The card is required for
use of the library, Testing Center and other services. A fee of $1
is billed with tuition each semester. A lost or stolen card will be
replaced for a $5 fee.

Fees—Additional fees are required for some instructional pro-
grams and courses. These fees may cover laboratory equipment,
supplies and malpractice insurance.

Other college fees include the following:

LT ESToT g T SR $3
Transcript—Immediate Service .......ccoovevvviiiieiiiiiiciciie e, 6
Certificate/Degree Petition........cccoveiviiiiiiiiiiiiieeeee 15
Nonsufficient Check .........coiiiiiiiiiiiiii e 25
Partial Payment/Reinstatement ..........ccccooiiiiiiiiiiiciiiieeen, 20

Tuition and fees are assessed at the time of registration. Visa,
MasterCard, American Express, and Discover are accepted.

Full payment can be made either at the time of registration or by
the due date. If payment is not made by the due date, the stu-
dent’s courses may be dropped for nonpayment. A partial pay-
ment plan is available. There is a fee for partial payment and for
reinstatement. Further information can be obtained in the
Registration Office.

Senior Citizen Tuition Rates—The tuition rate for residents of the
college district who are 62 or older is half the regular tuition
rate. This rate applies to credit courses only. Proof of age is
required at the time of registration. Senior citizens 65 or older
whose annual household income is $13,999 or less may enroll
in credit courses tuition-free. Certain restrictions apply. Further
information is available in the Bursar’s Office. These criteria are
subject to change without notice.

Balance Due—Moraine Valley reserves the right to withhold tran-
scripts and other educational documents from students who are
in debt to the institution or owe repayment of a federal/state
grant.

Cooperative Programs—Moraine Valley has cooperative agree-
ments with several suburban community college districts that
enable Moraine Valley district residents to enroll in occupational
programs not currently offered by Moraine Valley. See page 149
for more information.

Chargebacks—A resident of the Moraine Valley Community
College district may receive a chargeback to attend another
Illinois community college if that individual is accepted into a
program at another lllinois community college that is not offered
by Moraine Valley. Both full-time and part-time attendance is
allowed. Chargebacks will only be approved if submitted by the
appropriate deadline.

Chargebacks do not apply if:
e You are enrolling in a transfer program.

e The program you are seeking is part of a cooperative agreement
with another community college. See page 149 for more infor-
mation about cooperative programs.

e A student enrolls in classes that are part of continuing educa-
tion, general studies, community services, or short-term job
training programs (noncredit).

Chargeback requests must be made at least 30 days prior to
the anticipated enrollment at another community college.
Application forms are available in the Registration Office.

Courses which are remedial (under the 100 level) are not cov-
ered under the chargeback agreement. Take remedial courses at
your local community college; repeated courses are the student’s
responsibility and are not covered by chargeback.

Tuition Refund (Credit)—In order to receive a tuition refund, it is
the student’s responsibility to officially drop courses within the
following refund deadlines:

e 100 percent refund—before the end of the first week in which
the class is scheduled;

e 50 percent refund—before the end of the second week in
which the class is scheduled; and

e Full tuition charged—after the end of the second week in
which the class is scheduled.

Refunds for short-term classes vary according to the length of
the course.
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A student is entitled to a full refund of tuition and fees for a
class cancelled by the college.

Workforce Development and Community Services (Noncredit)
Cancellation Policy — 1t is a student’s responsibility to drop a
course at least three business days (9 a.m.-5 p.m.) prior to the
start of the class to receive a full refund. Classes dropped less
than three days before the start of classes will receive no refund.
No-shows do not constitute cancellation. No credit may be used
toward another section for missed classes.

CATALOG
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Financial Aid

Financial aid is available to Moraine Valley students who prove
eligibility and are enrolled in approved programs. Types of funds
available to assist students include the following:

Federal Funds

Pell Grant

Supplemental Educational Opportunity Grant (SEOG)
Work Study Program (FWSP)

Family Educational Loan (Stafford and PLUS)

State Funds

[llinois State Monetary Award Program

[llinois Incentive for Access Program

Merit Recognition Scholarship

Police/Fire Officer Survivor Grant

Grant Program for Dependents of Correctional Officers

Military Awards

Veterans Administration (Veterans Educational
Assistance Benefits)

[llinois Veterans Grant

[llinois National Guard/Naval Militia Grants
MIA/POW Scholarship

Other Funds

Joanne Casolari Memorial Scholarship
Chicagoland Regional College Program
Jane E. Crawley Scholarship

Daniel Creer Memorial Scholarship

Faculty Association Scholarship

[llinois Health Improvement Association Scholarship
Barbara J. Lehrman Memorial Scholarship
Moraine Valley Distinguished Scholar Award
Moraine Valley Leadership Award

Moraine Valley Memorial Scholarship
Student Association Book Scholarship
Student Life Award of Excellence

Support Staff Association Scholarship

Currently, the Moraine Valley Community College Foundation has
the following scholarships available:

e Joann Karen Basick Memorial Scholarship, available to female
students returning to school after being away from the aca-
demic environment for a minimum of 10 years

e Center for Disability Services Scholarship, available to stu-
dents utilizing the center

e Moraine Valley Alumni Scholarship, available to students who
are related to a Moraine Valley graduate

e John Gubbay Memorial Scholarship, available to students
enrolled in college credit courses

e Nancy Blane Guerra Memorial Scholarship, available to a
Moraine Valley transfer student

e Palos Park Service League Returning Women's Scholarship,
available to students enrolled in the Returning Woman
Program

e Steven A. Spencer Memorial Scholarship, available to students
in the Nursing Program

e Subdivision Scholarships, available to students enrolled in col-
lege credit courses

Detailed information about these scholarships is available in the
Financial Aid Office.

Application for Financial Aid—To apply for financial aid at
Moraine Valley, applicants should complete the Free Application
for Federal Student Aid and the Moraine Valley application for
financial aid. Application forms are available at local high
schools, at the Financial Aid Office (C115), and online at
fafsa.ed.gov, or call (708) 974-5726.

Early application enhances students’ chances of obtaining finan-
cial aid. Qualified applicants whose files are complete by May 1
will receive priority consideration. Since processing financial aid
can take up to eight weeks, students must plan well in advance
of the time they will begin their course of study. Specific dead-
lines can be found at morainevalley.edu/financialaid. To qualify
for financial aid, a student must meet the following criteria:

e be a citizen of the United States or a permanent resident;

» be enrolled at Moraine Valley in an eligible program which is at
least 16 credit hours in length. (Students enrolled only in
developmental/remedial classes or the Intensive English
Language Program are ineligible.);

» maintain academic standards of progress;
e demonstrate financial need; and

» have the potential to complete the educational program cho-
sen. Must possess a high school diploma or GED certificate. In
the absence of these documents, a student must qualify by
means of a testing program.

Students who qualify for federal and/or state funds will be
informed of how and when they will receive their financial aid
award via an award letter.

Students who are interested in an educational loan must meet
with a financial aid expeditor to initiate the loan process.

Academic Standards of Progress for Recipients of Financial Aid—
According to federal and state guidelines, students must main-
tain satisfactory academic progress to be eligible to receive
financial assistance.

Moraine Valley has established the following standards of
progress for students receiving federal and state financial assis-
tance:

¢ To be eligible for financial assistance, students must maintain
a minimum cumulative 2.0 grade point average, which
includes developmental and remedial courses.
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e Students must earn credit (grade of A, B, C, or D) for 67 per-
cent of the cumulative hours in which they enroll.

e A student’s eligibility for financial aid at Moraine Valley will
terminate when the student has attempted over 93 credit
hours. Credit hours attempted include developmental courses,
remedial courses and transferred hours.

e Students who transfer hours from another institution which
count toward the completion of their program at Moraine Valley
will have those hours counted in their maximum of 93 hours
attempted.

Repeated courses will be counted in hours attempted, but only
the most recent grade received will be computed into the grade
point average. The hours for the original course will not be added
to hours earned.

uln

Courses in which students receive “W” or will count as hours
attempted but not as hours earned. They will not be included in
the grade point average.

Student records will be reviewed at the end of each semester,
including the summer session. If a student’s grade point average
is below 2.0 and/or the student has earned less than 67 percent
of the hours attempted, a letter will be sent to the student stat-
ing the following:

e The criterion for academic progress has not been met.

e The criterion of 67 percent of cumulative credits earned in rela-
tion to hours attempted and a minimum 2.0 cumulative grade
point average must be achieved in the next semester of enroll-
ment. If not, the student will not be eligible for federal and/or
state financial assistance until such criteria have been met.

Students applying for a Stafford loan must have a cumulative
GPA of at least 2.0 for the loan to be disbursed. There is no pro-
bationary period or appeal procedure for student borrowers.

Procedure for Appeal and Reinstatement—Reinstatement will
automatically occur after classes have been taken at the stu-
dent’s own expense, a minimum 2.0 grade point average has
been achieved, and 67 percent of hours attempted have been
earned.

If the student is of the opinion that unavoidable circumstances
were the cause of lack of achievement, an appeal form for rein-
statement of eligibility for federal/state funds may be submitted
to the Financial Aid Committee. Appeal forms are available in
the Financial Aid Office.

The determination of the appeal will be one of the charges of the
Financial Aid Committee.

Students who apply for financial aid for the first time who have
a previous history at Moraine Valley must have a minimum 2.0
cumulative grade point average and have earned 67 percent of
hours attempted to be eligible for federal/state funds. The stu-
dent’s record will be reviewed as if he or she had been on aid.

Refund Policy and Repayment of Financial Aid—According to the
updated version (Section 668.22) of the Higher Education
Amendments of 1998, students receiving Title IV funds (Federal
Pell Grant, Federal SEOG and Federal Family Education Loans)
and who withdraw from all their classes (officially or unofficially)
will be subject to the federal and Moraine Valley’s refund policy.

Moraine Valley Community College's refund policy related
to student withdrawal states that in order to receive a tuition
refund, it is a student’s responsibility to officially drop courses
in the Registration Office within the following refund deadlines:

e 100%—before the end of the first week in which the class is
scheduled;

e 50%—before the end of the second week in which the class is
scheduled; and

e Full tuition charged—after the second week in which the class
is scheduled

(Refunds for short-term classes vary according to the length of
the course.)

The federal refund policy states that the student may retain only
the amount of aid that he/she has earned (as a result of the pro-
rated amount of time the student has been in attendance for the
semester.) Any aid that is not earned must be returned to its
source. Some federal programs, such as grants, may have
smaller amounts to be refunded based on the particular aid pro-
gram and the student’s date of withdrawal. The student will be
responsible for any tuition balance resulting from the refund(s).

Further details and examples can be obtained in the Financial
Aid Office.
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Veterans

Veterans who enroll in Moraine Valley courses may be eligible for
the Illinois Veterans Grant (IVG). To qualify, a veteran must have
met the following conditions:

e been a resident of Illinois prior to and within six months after
having served in the armed forces of the United States;

e served at least one year of continuous active duty; and
e received an honorable discharge.

According to state guidelines, students must maintain a
minimum cumulative 2.0 grade point average (GPA), which
includes developmental and remedial courses, to remain eligible
for the grant.

Student records will be reviewed at the end of each semester
(including summer). If a student’s GPA is below 2.0, a letter will
be sent to the student stating the criterion for academic progress
has not been met.

A minimum 2.0 cumulative GPA must be achieved in the next
semester of enroliment for continued eligibility. A student will
not be eligible for the grant until the criterion has been met.

To be eligible for Veterans Administration Educational Benefits,
you must be a degree- or certificate-seeking student in an
approved accredited transfer/career certificate program and
making satisfactory academic progress according to college stan-
dards.

Credit for Military Service—Veterans of United States military
service may be granted credit for their military service training.
Credit is given only to honorably discharged veterans who have
one year or more of active military service. To receive credit, a
veteran must provide the Records Department with a copy of the
Separation Record (Form DD214) and an evaluation request
form. Evaluation request forms are available at the information
desk on the first floor of the College Center.
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Instructional Programs

Transfer Programs

Associate in Arts (A.A.), Associate in Science (A.S.), Associate in
Fine Arts (A.F.A.), and Associate in Arts in Teaching (A.A.T.) pro-
grams are for students whose goal is to transfer to a four-year col-
lege or university for a bachelor's degree. See the General
Education information in this section and the Transfer Programs
section of this catalog, page 50.

Career Programs

Associate in Applied Science (A.A.S.) degree programs
and certificate programs are for students whose goal is imme-
diate employment upon graduation from Moraine Valley.
To expand the number of career programs available to students
of the district, Moraine Valley has cooperative agreements with
other community colleges. Under these agreements, students
may take core courses at the cooperating institution and may
take supportive courses at Moraine Valley or at the cooperating
institution. Credit for some career programs may transfer to four-
year colleges and universities. Contact the Academic Advising
Center for transfer information.

Enrichment Programs and Services

Moraine Valley offers basic skills courses that serve students in
need of preparation for college-level courses. In addition, the
college offers courses/services in English as a Second Language,
Intensive English Language, Volunteer Literacy, Public
Assistance Coordination for re-entering the work force, Adult
Basic Education, and General Educational Development (GED),
and academic coordination for the Learning Development
Support System. The Dr. Irene H. Brodie Academic Skills Center
provides free tutoring, computer labs, and various short-term
study skills and writing workshop opportunities.

General Education

The requirements for an associate’s degree (A.A., A.S., A.FA,,
A.A.T. or A.A.S.) consist of a minimum of 62 credit hours taken
from three components: (1) general education core, (2) addi-
tional degree requirements, and (3) courses taken in the
major/minor field and electives. Course work in the general edu-
cation core:

e assumes there are some commonalities expected of an “edu-
cated person” in terms of what he or she knows and is able to
do.

e provides students with the ability to realize their potential as
educated, responsible, and productive lifelong learners in a
diverse and rapidly changing world.

e consists of a core of intellectual, aesthetic and cultural expe-
riences which will introduce students to essential knowledge,
skills and values, and encourage them to make connections
across disciplines.

For transfer students (A.A./A.S./A.F.A., A.A.T.), the general edu-
cation core ranges from 38 to 41 credit hours; for career stu-
dents (A.A.S.), the core comprises at least 15 credit hours
depending on the program of study. Presently, transfer students
who complete their A.A., A.S., A.F.A or A.A.T. degree will fulfill
most, if not all, of the general education core requirements
expected for the baccalaureate degree at a four-year college or
university.

Moraine Valley has a standard general education requirement,
distributed into the five traditional divisions of knowledge:

. Communication

. Mathematics

. Life and Physical Sciences

. Humanities and Fine Arts

e. Social and Behavioral Sciences

o o0 oo

The specific courses in each division will vary with the student’s
degree or program, and the type of courses will change occasion-
ally. The student may wish to contact the Academic Advising
Center to determine the exact requirements in effect.

While accurate information and advising assistance is always
available regarding the general education core requirements, the
major responsibility of getting a purposeful general education
rests upon each individual student. Thus, you should also famil-
iarize yourself with the General Education Goals and Objectives
in the next section that identify the traits of a generally educated
person. By understanding these goals and objectives, you can
begin to make informed selections of course work.

General Education Goals and Objectives

The general education program at Moraine Valley is designed to
enable students to write, read and listen critically; to investigate,
analyze and think independently; to communicate clearly and
effectively; to make informed decisions; to respect the diversity
in human values and cultural orientation; to understand and
appreciate facts, concepts and perspectives within the funda-
mental areas of knowledge; and to foster intellectual curiosity
and lifelong learning.

The specific objectives of the general education program are to
develop in each student the following traits and abilities:

Communicating
To read and listen with comprehension
To write and speak effectively in standard English

Reasoning Ability
To identify and solve problems

Information Literacy
To locate, evaluate and use information effectively

Quantitative Analysis
To analyze, interpret and apply numerical, graphical, and
statistical data and concepts

Scientific and Technological Awareness
To understand and apply the scientific method of inquiry
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Technological Competency
To use computer information systems and other technology
efficiently

Social Sciences Perspective
To apply basic principles of social and behavorial sciences
influencing individuals and groups

Literary and Artistic Insight

To understand the nature of literary, philosophical and artis-
tic expression and how particular works have contributed to
the ideas and culture of the past and present.

Valuing Diversity
To understand how diversity influences experiences, values,
and thoughts of individuals and cultures.

Global Awareness

To be aware of major institutions, persons, ideologies, and
events that have shaped the nature and cultures of the
world.

Social Responsibility
To work effectively with others; To recognize one’s ethical,
legal, and social responsibilities.

General Education Core Curriculum

The General Education Core Curriculum at Moraine Valley is
described in the Transfer Programs section of this catalog, page
50.

Educational Guarantee

Moraine Valley Community College believes in the quality of its
faculty and staff, and in the quality of instruction and technical
skill competencies it provides to students.

As an expression of confidence in this belief, the college estab-
lished guidelines to guarantee the transferability of course credit
to colleges and universities, and to guarantee the technical skill
competencies expected by employers.

If certain provisions are met, graduates of the college’s univer-
sity transfer programs are guaranteed the courses they success-
fully complete at Moraine Valley will transfer to their
predetermined four-year college or university. Should the trans-
fer institution decline to accept courses for credit, Moraine
Valley will refund the tuition and course fees.

Additionally, Moraine Valley’s career training program graduates
are guaranteed technical skill competencies. If a graduate of an
Associate in Applied Science degree or certificate program is not
able to demonstrate entry-level skills expected by his or her
employer, the graduate and employer may request up to 12
credit hours of retraining at Moraine Valley.

For more information, contact the Academic Advising Center,
(708) 974-5721.

Other Programs

As a comprehensive community college, Moraine Valley is dedi-
cated to helping adults achieve their academic goals. A variety
of services and programs, both credit and noncredit, is available
to students.

Academic Skills Center—Free tutoring is available to currently
enrolled students. The center has two computer labs: a class-
room lab for student instruction and Web-assisted courses, and
a walk-in lab for student use. Both have Internet access. The
center also offers workshops on topics such as study skills and
basic writing skills.

(708) 974-5340 morainevalley.edu/academicskills

Achieved Prior Learning (APL)—APL is a way for students to earn
college credit for what they already know from prior learning or
work experience. Faculty members assess the prior learning of
enrolled Moraine Valley students through written examination,
oral interview and/or performance test.

(708) 974-5710 morainevalley.edu/alternativelearning

Adult Basic Education (ABE)—The ABE Program teaches basic
skills that adults need to prepare for GED instruction. It provides
instruction in reading, writing and mathematics as applied to
practical daily living.

(708) 974-5340 morainevalley.edu/abeged

Alternative Learning—Designed to meet the needs of students
whose lives do not fit into the traditional class schedule,
Alternative Learning allows adults to earn a degree through non-
traditional methods. Courses are convenient: many allow you to
work at your own pace.

(708) 974-5710 morainevalley.edu/alternativelearning

Center for Advanced Studies—This center brings four-year and
graduate degrees to the Moraine Valley campus. The center hosts
degree programs offered by several different public and private
colleges and universities.

(708) 974-5768 morainevalley.edu/advancedstudies

College Level Examination Program (CLEP)—Students may take
CLEP tests at authorized test centers, including Moraine Valley,
in subjects such as English, humanities, mathematics, and
social sciences. Up to a full year of college credit may be earned
by passing these tests. Students should submit their test scores
to the Registration and Records Office and request an evalua-
tion, or contact Alternative Learning for specific information.
(708) 974-5710 morainevalley.edu/alternativelearning

Cooperative Programs—Moraine Valley has cooperative agree-
ments with several area community college districts. These
agreements allow Moraine Valley district residents to enroll in
occupational programs not currently offered by Moraine Valley.
See page 149 for details.
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Directed Study Classes—Directed Study classes offer a flexible
schedule of independent study coupled with regular opportuni-
ties to meet with the instructor and other students. Classes meet
every two weeks for a two-hour seminar. Instructors confer with
students as needed.

(708) 974-5710 morainevalley.edu/alternativelearning

Dual Enrollment—High school students enrolled in selected
classes, offered and taught at the high school, may receive col-
lege credit from Moraine Valley. This option is available for
approved high school Advanced Placement (AP) and Honors
courses that meet the requirements of the lllinois Articulation
Initiative (IAl). The typical high school student enrolled is either
a junior or a senior. For more information, please contact the
assistant dean of Science, Business and Computer Technologies,
(708) 974-5521 or collins@morainevalley.edu

Education Center at Blue Island—The Moraine Valley Education
Center at Blue Island, 12940 S. Western Ave., offers credit and
noncredit classes during the day, evening and Saturdays.

(708) 597-1564 morainevalley.edu/blueisland

English as a Second Language (ESL)—English as a Second
Language courses are offered for students whose native language
is not English. Students learn basic interpersonal communica-
tion skills to help them adjust to life in the United States.
Listening, speaking, reading, and writing skills are taught in an
integrated manner, and as these skills improve, students move
from beginning to intermediate and advanced levels. Credits
earned in the English as a Second Language Program are
nonacademic and are not applied to certificates or degrees.
(708) 974-5340 morainevalley.edu/abeged

Extension Center Courses—Moraine Valley offers college credit
courses at several local schools. These classes are scheduled for
the working adult. Classes meet one or two nights each week for
15 weeks.

(708) 974-5710 morainevalley.edu/alternativelearning

Fast-Track—Fast-Track courses and degree programs are
designed to offer more flexible learning options and entry points
for the adult student. Most courses are offered in a five-week
time span, and full-time students can complete a degree in 18
months. For more information, contact the Academic Advising
Center or visit morainevalley.edu/fasttrack

General Educational Development (GED)—The GED Program offers
students an alternative to earning a high school diploma. It pre-
pares adults who have not completed a high school education to
review the six major subject areas (writing skills, social studies,
science, arts/literature, mathematics, and the U.S./lllinois
Constitutions) of the GED examination.

(708) 974-5340 morainevalley.edu/abeged

Honors Program—The Honors Program is based on a university-
transfer curriculum in the areas of liberal arts and sciences. The
class sizes are smaller than regular classes, and creative learning
strategies are utilized. Courses vary by semester and involve
deeper insights into the subject matter. Honors courses are indi-
cated on the transcripts. Admission into the program is based on
new students meeting two of the following criteria: high school
GPA of 3.2, ACT score of 25 or SAT score of 1050, graduation in
top 10 percent of class, and completion of one AP course with a
grade of A or B or AP score of 4. Current students must meet the
following criteria: 3.2 GPA and completion of nine credit hours or
recommendation of your instructor. For further information, call
(708) 974-5710 or visit morainevalley.edu/honorsprogram.

Illinois Virtual Campus—The college is a participant in the Illinois
Virtual Campus, a program that assists students to locate, enroll,
and study at baccalaureate and graduate institutions across the
state via a variety of distance learning formats, including the
World Wide Web. Moraine Valley advisors are available to review
program materials and enrollment processes for the courses and
programs that can be accessed using a home computer or a
campus computer. Visit the lllinois Virtual Campus site at
ivc.illinois.edu to review the catalog of offerings and par-
ticipating institutions.

Intensive English Language Program—This special academic pro-
gram is designed to serve students whose native language is not
English and who are interested in improving their English skills
in order to enroll in college. Potential students must possess
basic academic English language processing skills that allow for
sufficient classroom communication and an understanding of
materials. A separate assessment is required for entry into the
program. The Intensive English Language Program contains all
of the course prerequisites for COM-101. (708) 974-5340
morainevalley.edu/abeged/ielp.htm

Literacy Volunteer Program—This program addresses the needs of
adults who want to learn to read or improve in basic reading,
writing and mathematics skills. Trained volunteer tutors provide
individualized basic skills instruction for all enrolled students,
Tutoring services are provided at local libraries, community cen-
ters and the college.

(708) 974-5331 morainevalley.edu/literacy

Moraine Area Career System (MACS)—The MACS consortium con-
sists of the six high school districts within the Moraine Valley
region and Moraine Valley Community College. The vision of
MACS is to provide all students with the opportunity to develop
a seamless career pathway and to acquire advanced academic,
technical and workplace skills that link education and business.

Through collaborative efforts between the high schools, the col-
lege and the MACS, an emphasis is placed on career and techni-
cal preparation that will help equip students not only for careers
but also for their future as lifelong learners. Programs coordinated
through MACS include Tech Prep, Elementary Career Awareness,
and various initiatives related to nontraditional careers, workplace
skills, career development, and work-based learning. For more
information on Tech Prep, see page 150.
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Online Learning—For information, call (708) 608-4355 or visit
my.morainevalley.edu.

Online Classes—Course sections are taught using the
Internet. The student accesses class materials, participates
in discussions, and interacts with the instructor via a home
computer or a computer located in one of the campus labs.
The student is required to have an e-mail address and basic
computer skills, as well as a high degree of independence.

Classroom/Online Classes—Students come to campus a
number of times but do the majority of their work over the
Internet. The student must have an e-mail address, basic
computer skills, and a high degree of independence.

Proficiency Credit—Proficiency credit allows qualified students
to convert vocational or noncredit courses or professional exam-
ination certificates to college credit.

Proficiency credit is presently available in Automotive
Technology, Criminal Justice, Fire Science Technology, Food
Service Sanitation, Networking Technology, Office Systems and
Applications, and Restaurant/Hotel Management.

If you think you are eligible for proficiency credit, contact
Alternative Learning to arrange an evaluation.
(708) 974-5710 morainevalley.edu/alternativelearning

Public Assistance Coordination Program—The Public Assistance
Coordination Program is designed to assist economically dis-
advantaged individuals identified by the lIllinois Department of
Human Services in meeting their needs academically, personally
and socially. The program provides services to adults who are in
need of adult basic education, pre-employment classes, and job
referral. Support services such as child care, transportation, and
books may be available to eligible recipients. For more informa-
tion, call (708) 597-2280.

Returning Woman Program—The Returning Woman Program is
designed to help the adult woman student with the transition
back to the college classroom. The program includes a block of
classes that can be applied to a degree or certificate while pro-
viding support for transition issues such as time management,
study skills and goal setting. A day program and an evening pro-
gram are available.

(708) 974-5722 morainevalley.edu/womanprogram

Tech Prep—Moraine Valley and the Moraine Area Career System
have developed articulation agreements granting college credit
for proficiency in courses taken in high school. See page 150 for
details.

Telecourses—Telecourses offer students the opportunity to work
independently by viewing the videotaped portion of the course in
the college library or at home. A qualified instructor provides
both individual and group discussion opportunities.

(708) 974-5710 morainevalley.edu/alternativelearning
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International Student Affairs

The Office of International Student Affairs provides comprehen-
sive support services for international students to enroll at the
college, and to enable positive educational and cultural experi-
ences during their stay. Trained professional staff provide per-
sonalized attention to the unique concerns and needs of
international students.

International students are defined as any individual admitted
into the U.S. on an F-1 student visa or students issued the Form
[-20 Certificate of Eligibility approved for study at Moraine Valley
Community College.

International students are expected to comply with federal laws
and regulations, and U.S. Bureau of Immigration and Customs
Enforcement requirements while enrolled at the college.

Application—To apply, the following must be submitted:
e completed international student application form

e official, certified copies of secondary and post-secondary
school records, translated into English. The records must indi-
cate completion of secondary education.

e evidence of sufficient financial support, including the affidavit
of support and original bank letter

e A TOEFL exam is not required for application and admission to
Moraine Valley. Students who submit an official minimum
score of 550/213 (computer-based test) may qualify for an
exemption from the English language test and be allowed to
register for regular academic classes. Scores will be valid for
two years from student application date.

e $25 nonrefundable application fee
e Two passport-size photographs

Transfer students must also submit a copy of the Form
[-20 issued by the transfer school, transfer eligibility form, and
official transcript or a letter stating the student’s dates of atten-
dance.

Admission—Upon approval of the application and documents,
the college will issue the SEVIS Form 1-20 Certificate of
Eligibility. Applicants apply for the F-1 student visa with the
Form 1-20 at the nearest United States embassy or consulate in
the home country.

International students must enroll full-time in at least 12 credit
hours per semester. Summer enrollment is optional.

For more information about international student enrollment,
contact International Student Affairs by telephone at
(708) 974-5443, fax (708) 974-0561, or online at
morainevalley.edu/international

Summer Admission—International students who attend other col-
leges may enroll as summer students at Moraine Valley. A copy
of the Form 1-20 from the current school must be submitted and
verification of student status before registration is permitted.

Foreign Residents—Other foreign nationals who wish to enroll at
the college may be required to provide passport and visa infor-
mation before registration. Foreign residents are required to pay
international tuition rates for credit classes.

English Testing—All international students are comprehensively
tested in English Language reading, writing, speaking, and lis-
tening skills and competency, and placed in intensive English
language classes or in regular academic classes according to test
results. A TOEFL exam score is not required for admission to
Moraine Valley.

International students who choose to take the TOEFL exam may
qualify for an exemption to the English placement test and be
allowed to register for regular academic classes. To qualify for an
English placement test exemption, international students must
submit an official TOEFL score report showing the minimum
score of 550 or 213 on the computer-based test, to the Office
of International Student Affairs. Scores are valid for two years
from student application date.

Foreign Transfer of Credit—International students who have stud-
ied at a university-level institution in their home country may
wish to apply for course credits to be transferred to Moraine
Valley. In order to obtain foreign education transfer credit, inter-
national and foreign resident students must pay for and apply for
a credit evaluation service performed by a private credit evalua-
tion agency. For more specific information on credential evalua-
tion agencies and transfer of foreign education credits to
Moraine Valley, please contact the International Student Affairs
Office or visit morainevalley.edu/international

Intensive English Language Program (IELP)—This special aca-
demic program is designed to serve students whose native lan-
guage is not English and who are interested in improving their
English skills in order to enroll in college. Potential students
must possess basic academic English language processing skills
that allow for sufficient classroom communication and an under-
standing of materials. A separate assessment is required for
entry into the program. For assessment dates, times and program
information, call (708) 974-5340.

International Student Orientation Program—All new international
students at Moraine Valley are required to attend the
International Student Orientation Program. This program is
scheduled the week before classes begin and helps international
students become familiar with the campus, college procedures
and the local community. Orientation includes academic assess-
ment, class selection, registration, and scheduling. Orientation
also provides practical information about housing, shopping,
transportation, banking, social customs, and other topics helpful
to daily living in the United States.
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Academic Support—International students receive individual
attention from professional staff to review progress in their
classes. Also, the Academic Skills Center provides free tutoring
in reading, English, mathematics, chemistry, physics, biology,
accounting, and bookkeeping. Tutoring is free to all students.

Advising and Counseling—F ull-time counseling and advising serv-
ices are offered for international students. Students are provided
assistance with visa immigration issues, educational planning,
course selection, academic progress, university transfer, hous-
ing, cross-cultural adjustment, and personal concerns.

Housing/Host Home Program—Airport and arrival assistance serv-
ices and housing assistance is provided to all new international
students. Currently, the housing options available include living
with a host family through the Host Home Program or renting an
apartment in the community. The Host Home Program offers stu-
dents the opportunity to live with a local family and enjoy the
convenience of a home while practicing English with their hosts.
The international student housing coordinator will assist interna-
tional students with housing prior to arrival and while enrolled.
Students may request housing assistance when applying for
admission.

Immigration Compliance—International students admitted to the
U.S. on an F-1 student visa, or approved for legal student sta-
tus, are responsible to understand and comply with federal
immigration regulations for students, and the Student and
Exchange Visitor Information System (SEVIS) procedures.
Regulations include maintaining full-time enrollment during the
regular academic year; maintaining a valid passport and valid
Form 1-20; not engaging in unauthorized employment; and fol-
lowing procedures for transfer, employment, practical training,
and other events and benefits. The college’s designated school
officials for U.S. Bureau of Immigration and Customs
Enforcement monitor student and institutional compliance with
these regulations, and provide advice and assistance to stu-
dents.

Medical Insurance Requirement—International students are
required to purchase medical insurance while enrolled at
Moraine Valley. A group insurance plan is available upon enroll-
ment that provides emergency medical and hospitalization cov-
erage. Students who prove that they have purchased their own
equivalent insurance may request a waiver from the group insur-
ance plan and the associated fee. The group medical insurance
does not cover the cost of care and treatment of pre-existing
physical or mental conditions, dental services, preventive health
care, and has other limitations. Therefore, international students
should be in good health when traveling to the United States for
study. A copy of the medical insurance policy is available in the
Office of International Student Affairs.

International students with pre-existing medical conditions that
may prevent them from obtaining adequate medical care under
the group insurance policy may be required to provide proof of
their own medical insurance prior to enrollment. Failure to pro-
vide such proof if requested by college officials may warrant a
denial of admission.

Social Activities—The International Student Affairs Office spon-
sors social activities and events for international students. These
activities create opportunities for international students to make
new friends, visit cultural institutions, learn about the United
States and share their culture with local students. International
students also may participate in the International Club and other
student clubs and events on campus, such as theater produc-
tions, student government and sports.

Standards of Academic Progress—International students must
make normal progress toward completing a course of study as
required by U.S. Bureau of Immigration and Customs
Enforcement regulations. The college has established Standards
of Academic Progress for international students to comply with
this requirement and to provide assistance to students who expe-
rience academic difficulty.

Tuition—Tuition for international students is currently $242 per
credit hour and is subject to change. All tuition and fees for
international students must be paid in full (cash, bank wire
transfer, certified check, credit card, or personal check drawn on
a local bank) by the end of the first week of classes. The col-
lege’s tuition payment plans may be available. International stu-
dents are not eligible for federal financial assistance.
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Grading

Grade Definitions

The following letter grades are used on semester grade reports
and transcripts:

A—Student demonstrates achievement of learning objectives at
a level of outstanding mastery.

B—Student demonstrates achievement of learning objectives at
a level beyond mere minimum competency.

C—Student demonstrates achievement of learning objectives at
a level of minimum competency.

D—Student demonstrates achievement of learning objectives at
a level below minimum competency but sufficient to receive
credit.

F—Student demonstrates insufficient achievement of learning
objectives to receive credit.

U—audit*

l—incomplete**

W—official withdrawal***

P_pass****

R—repeating a classt

*Audit—Students may elect to audit a course (no credit, no
grade points, not figured in grade point average). Audit status
indicates that the student will attend the classes but will not
receive credit. A student must declare audit status before the
end of the refund period.

**Incomplete—Upon prior arrangement and agreement with the
course instructor and upon submission of the college’s “incom-
plete grade contract” with the final grade sheet, an incomplete
(1) grade will be recorded on the student’s record. An “I” grade
will be issued at the discretion of the instructor when course
requirements are not fulfilled by the end of the term only when
it is fully justified by serious circumstances, and when the
instructor believes that the reason the student cannot complete
the course in a timely fashion is sufficiently serious to warrant
the issuance of the “I” grade.

The incomplete grade contract is an agreement between the stu-
dent and the instructor, and states specifically what the student
must do to complete the course work. The course work must be
completed by the end of the semester following the term in
which the course was taken (not including summer semester)
and must be in agreement with the terms of the incomplete
grade contract. Upon completion of the course work, the instruc-
tor will change the “I” grade to the appropriate letter grade (A,
B, C, D, or F) by obtaining a Change of Grade Form from the sub-
division office. If the student does not complete the course work
within this prescribed semester restriction, a grade of “F” will be
entered for the course.

Guidelines for the Issuance of an Incomplete Grade

e Students may request an “I” grade only when unusual and
serious circumstances arise during the final weeks of the
semester that in some way prohibit the completion of course
requirements for a course that the student has been success-
fully pursuing. These circumstances may involve a severe per-
sonal or family crisis, grave personal illness, or extraordinary
job responsibilities. The instructor may, and should, request
written documentation.

e Students may not request an “I” grade if they have failed to
attend the course on a regular basis and/or have failed to pur-
sue the course work during the semester in a timely fashion.

e Students, who have been consistently failing throughout the
semester, may not request an “I” grade in order to avoid a low
or failing grade on the student’s transcript.

e Students will not be issued an grade by the course instruc-
tor for the sole purpose of allowing a student to repeat the
course.

***Official Withdrawal—After the prescribed period of tuition
refund and before the end of the 13th week of a 17-week semes-
ter (see table), an official withdrawal will result in a “W” on the
student’s record. A student who does not withdraw officially from
a course will receive a grade of “F,” depending on course
progress or course attendance, which will become a part of the
student’s permanent record.

To withdraw officially from a course, a student must obtain
a withdrawal form from the Registration Office or Extension
Center coordinators. The withdrawal form must be completed
and returned to the Registration Office, C125.

Class Length Deadline to Obtain “W”

in Weeks
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****Pass—For specified courses (i.e., APL), credit is recorded
only by a “P” (pass) or “F” (fail). The “P"” grade signifies that
the student completed the requirements of the course with a
grade of “C” or better. Credit from courses in which a “P” is
granted counts toward the completion of the student’s program
of study but is not figured in the grade point average.

fRepeating a Class—Students may repeat a course but will not
receive credit for the course more than once. The most recent
grade (the repeated grade) received will be computed into the
cumulative grade point average. The repeated grade will be des-
ignated by an “R.” All previous attempts will remain on the tran-
script, but will not be included in the cumulative grade point
average.

Variable Credit—Some courses are offered for varying amounts of
credit (i.e., one credit hour, two credit hours, three credit hours,
etc.). Students who enroll in courses offered with variable credit
must indicate at the time of registration the amount of credit for
which they are enrolling. The initial registration commitment can
be changed during the designated late registration period but
cannot be changed after that time.

Grade Point Values and College Credit

Each letter grade is assigned a specific grade point value per
credit hour; however, only certain letter grades are used in the
calculation of the student grade point average (GPA), and only
certain letter grades will earn college credit. The student should
consult the table below:

Grade Points Used in College

Letter Value Per GPA Credit

Grade Credit Hour Calculation Earned
A 4.0 Yes Yes
B 3.0 Yes Yes
C 2.0 Yes Yes
D 1.0 Yes Yes
F 0 Yes No
U 0 No No
| 0 No No
W 0 No No
P 0 No Yes

Calculation of Grade Point Average

The college uses the grade point average (GPA) as a measure of
academic quality and academic progress. However, the student
must be aware of the following distinctions used by the college
in the reporting and calculation of the GPA.

For the purposes of the semester grade report, official transcript,
honors at graduation, and the President’s and Dean’s Lists, the
GPA calculation will not include developmental and remedial
courses. For the purposes of lllinois Veteran Grants, financial
aid, and Standards of Academic Progress, the GPA calculation
will include developmental and remedial courses.

Developmental and remedial courses include, but are not
limited to, CHM-099; COM-060, COM-070, COM-080, COM-
085, COM-090; C0S-100; MTH-060, MTH-070, MTH-080,
MTH-090, MTH-095, MTH-097, MTH-098; and RDG-040,
RDG-041, RDG-070, RDG-071, RDG-090, RDG-091.

Example Calculation (Semester Grade Report)

Letter Grade Credit Grade
Course Grade  Point Value Hours Points
COM-101 B 3 x 3 = 9
PSY-101 D 1 x 3 = 3
MTH-095* C 0 x 0 =0
BIO-111 A 4 x 4 = 16
IMS-101 F 0 x 3 = 0
Totals* 13 28

* Since developmental and remedial courses are not included in
the GPA calculation, the “grade point value” and “credit
hours” are zero. Thus, dividing 28 grade points by 13 credit
hours gives a GPA of 2.154.

A student’s cumulative GPA is calculated by using total grade
points divided by total credit hours attempted.

Attendance Policy

The college values regular class attendance as an essential com-
ponent contributing to the learning process and therefore
expects students to attend all class meetings of each course for
which they are registered.

The attendance policy of each instructor is included in the
course syllabus distributed by the instructor on the first day of
class. Compliance with each instructor’s attendance policy is the
student’s responsibility. An instructor’s attendance policy may go
into effect with the first class meeting of the course. Late regis-
tration does not exempt the student from adhering to the atten-
dance requirements in the course syllabus.

Make-up work or work submitted late due to absence (including
an instructor’s decision to award less than full credit for work
submitted late) will be handled at the discretion of the instruc-
tor in accordance with the course syllabus.

Students not regularly attending class are strongly advised to
withdraw officially from the course. Students who do not with-
draw officially will receive a grade of “F” for the course, which
will become a part of the student’s permanent record.

Students who must be absent due to prolonged illness or
extended emergency should notify their instructor(s) imme-
diately to determine a plan of action appropriate to the situation.
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Cheating or Plagiarism Policy

Each student is expected to be honest in his or her class work.
The college regards cheating or plagiarism in the classroom and
laboratories, and on assignments or examinations, as a serious
offense. Instructors at the college will clearly state their cheat-
ing or plagiarism policies and penalties in their course syllabi.
The penalty may include a grade of “F” being entered for the
student for the course. All incidents of cheating or plagiarism
must be reported to the appropriate subdivision office using the
official Report Form for Cheating or Plagiarism.

Additional Grade Information

Students must be registered for a course prior to the end
of late registration to receive a final grade. After the midterm
date of each class, no additions will be made to the class
roster.

Information about appealing a final grade in a course may be
obtained in the office of the subdivision dean.

All grade reports will be processed after the last official day of
the term. Final grade reports are mailed to students, as well as
being posted on the college Web site, through the Web registra-
tion system, at https://webreg.moraine.cc.il.us.

A student must refute any grade report or educational record by
the end of the semester following the semester in which the
course was taken (not including summer term). If a student does
not exercise this right within this time frame, the college has a
right to refuse to review the student’s claim.

Early Warning Support System

The Early Warning Support System assists students who are
encountering academic difficulties. Its goal is to help students
be successful in their course work. Early in each semester,
teaching faculty identify students who are experiencing poor
progress and/or attendance problems. The identified students
receive a letter from the dean of Counseling, Advising and
Multicultural Student Affairs encouraging students to seek
discussions with the referring instructor or a member of the
counseling staff regarding the situation. Many times strategies
for improvement can be agreed upon with very positive
outcomes.

Standards of Academic Progress

To promote academic progress, the following standards are
applied to all students who have attempted at least 12 credit
hours. GPAs and credit hours referred to below include grades
earned in college credit classes, plus developmental and reme-
dial courses, and may differ from the semester grade report and
transcript GPA. For Standards of Academic Progress, this will be
referred to as the “SOAP GPA.” Standards of progress for finan-
cial aid may be different. See page 18 for standards of progress
for recipients of financial aid.
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